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IIOCTAHOBJI'IIO:

1. Bnecrrl Il:MeHeHlr B nylrKT 5.2 a4vuuucrparnBr{oro peflIarleHTa rlo

npeaocraBreHzlo M)'HI'Iuuna-iILHofi ycnyru dlpaervl .[oKyMeHToB, Bliaar{a

pemeHrl;l o flepeBo.[e u:u o6 orra:e B nepeBo,qe )Kutofo noMe[JeHH{ B

HexHJroe a Hexllllofo noMerleHut B xHJIoe IIOMe!UeHI-Ie), yrBepX,qeHHOrO

flocraxon,reHueu aaMxHrrcrpaul4l4 ropo,(a Cenbuo or 30 cenrx6pl 2011r. Np

527 u nznoxutt ero n c:re,u1T ouefi pelax lll{:

<<5.2. Xa,ro6a Ha aeficrslu (6e:leiicrsrle) .4o;IxHocrHoro jnlua

Ynonrolroqesnoto opraHa, HenocpelcrBeHHo npelocraBjrtlouero ycnyry,

npI,tHJrTBIe HM pelXer I' IIpII npe,{ocTaBJleHvr4 ycJryfr4 no,uaHHa[ 3asBrlreJle]v{ B

rrr.rcrMeHHoM BI4re paccMaapuBaercfl B TeqeHI'Ie 15 aseii c MoMeHTa

perr{crpauuu raKoro o6palqeHl'It, a B cJ]yqae ooxarosaxpu orKa3a opfal{a,

npeAoCTaB]ItrclqerO MyHIrUlrnaJIr'HyIo yCnyry' ;1OiXHOCTHOIO ilHqa opraHa,

itpe.qooTaBntlorjlefo MyHI-lllnna,16Hylo ycnyly, B llpueMc iloKyNlell foB y
jaturl/llertt rru6o n ucnparle}|HrJ ,lonylueHHblx oileqa'r'oK 1'l rlltlt't5uri '.ltt g
(l.ny'lae o6xaJloll rl l{l,g HapyllIeHtrx ycraHos] ::]{lloro cpoKa raKHX r'tc tpil'r lcttr'ri
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lnanu qqwrttt"caparlltr rcpola Kapryxn1u A.B.

fflaBa a,El'orHucrpaqfiu rcpora B.lI.MauormH



A.or,tnHxqrDarxBHbtf oerraMeHa aaM, Ht4cTDaut4t4 roDoaa Cerbuo no
noeaocTaBIeH ].|K) l{vHlrU]lna,|bHoi vcnvr{ : << IlDr.teM loKvHeHToB, Bh,tlaqa
DeueHln o nepeBoae xnH ()6 oTKa3e B neDeBoae x],|noro noHeueHrt B
He)|(].|noe ]4 Hexrinoro noMeuleHxq B xr|,'toe noMeue t4e>>

npxnoxeHIe
K nocTaHoBfleH n aar4xHrlcTpall ll ropoaa cenbuo
Or 3L ceHre6pe 2011 r. NQ 527 <<AAMt'tH[crparlBHbtfi pernaMeHr
aAMxHxcrpaq ropoAa Cenbqo no npeAocraBneHt4lo MyHr4qllnanbHoi ycnyrr: <<nprer4

AoKyMeHTOE, BbrAa'ra peueHug o nepeBoae xnu 06 oTKa3e B nepeBoae xfinoro
noMeqeHxg B Hexhnoe h Hexl,loro noMeuleH19 B xhnoe>>

I. O6u[e nonoxeH g

1.1. 3agBl4TenrMt4 Moryr 6bFb:
3aqafieneM MoxeT 6bfib co6crBeHH|4K nepeBoA[N4oro noMeqeH',|q, pacnonoxeHHoro
Ha TepphTopxr4 cenbqoBcKofo ropoacKoro oKpyra.
OT r4eH,r co6crBeHH[Ka nepeBoAr,rMoro noMeqeH fl B aAMrHr4crpan4BHbtx npoqeAypax
no npeAoCTaBneHt,lro MyHr4q|4nanbHoi ycnyr[ Moryr BbtcrynaTb ynonHoMoqeHHbte

co6crBeHH[KoM nxqa Ha ocHoBaHu!r AoBepeHHocfl4,
1.1.1. MyHxqrnanbHyro ycryra npeAocraBneercr ceKropoM apxfireKrypbr 14

cTpoxrenbcrBa aaM14Hr4cTpaqt4,| ropoaa cenbuo (Aanee - ynonHoMoqeHHHfr opraH).
1.2. nopsAoK uHOopMxpoBaHue o npaBtanax npeAocraBreHre MyH14q[nanbHofi ycnyrn
1.2.1. tlHoopMaq!49 o npaBunax npeAocraBneH}lg ycnyrfi eBneerce orKpbrroi ,1

ocyqecrEngercg nyreM :

a) pa3MeqeHxe Ha ooullnanbHoM cafire aAM Hxcrpaq x ropoAa Cenbqo (Aanee -
aaMxHr4cTpaur49 ropoaa) www. aom sel.ru;
6) pasueqesrq Ha IHSopMaq[oHHoM creHAe, pacnonoxeHHoM B noMeqeHhh
aAMl4Hr4cTpauux ropoAa no aApecy: r. Cenbuo BpeHcKoi 06n., yn. CBepAnoBa/ 1, 1
3Tax/ ceKTop apxfiTeKrypbr l4 cTponTenbcTBa;
B) xcnonb3oBaHns cpeAcrB reneooHHoi cBq3[ no reneooHaM 97-15-00;
r) npoBeAeHug KoHcynbraLl!4i cneqxanxcraMu ynonHoMo'reHHoro opraHa;
I.2.2, Meclo HaxoXAeH[g ynonHoMoqeHHoro opraHa: r. Cenbqo EpqHcKoi o6n., yn.
CBepMoBa, 1, 1 3rax, Ka6!4Her Ng 2, ceKrop apxxreKrypbr 14 crpohrenbcr8a.
fpaorK pa6orbr ynonHoMoqeHHbri opraHa: ngHeAenbHrK- 'rerBepr: 8-30 - 17-45 'r.,
nsTHlrqa: 8-30 - 16-30 q., cy66oTa, BocKpeceHbe - BbrxoAHb€ AHr4; npfieM rpaMaH:
noHerenbHt4K: 14-00-17-00 q., qerBepr: 9-00-13-00 q.

1.2.3. Ha ooxquanbHoM caiTe aAMriHxcrpau[[ ropoAa, Ha laHoopMaq oHHoM creHAc B

noMeuleH ynonHoMoqeHHoro opraHa pa3Meqaorcg:
a) TeKcr Hacrorqero aAMIHucrparuBHofo pernaMeHTa (nonHag Bepcug Ha

oot4qfianbHoM caiTe aAMxHr4crpaq|,||4 ropoAa, x3BneqeH r x3 aAM HrlcrpaDrBHoro
pernaMeHTa Ha IHoopMaq oHHoM creHAe B noMeqeHuI ynonHoMoqeHHbri opraHa);
6) nepeveHu 4oxyMeHroB, HeooxoAl4MUX Anc npeAocraBneH4{ ycnyrvr x yKa3aHHbrx r!

noApa3Aeae 2.6 Hacrogulero AaMhHr,4crparxBHoro pernaMeHra.
B) OopMa 3arBneHHq o nepeBo,qe xl4noTo noMeueHxg a Hexlnoe noMeueHre rl
Hexhnoro noMeqeHrg B xhnoe noMeqeH e;
1,2,4, nwJa, o6paruBur eca B ynonHoMoqeHHbrfr opraH HenocpeAcrBeHHo l4nu nyreM
rcnonb3oBaHl49 cpeacTB TeneooHHoi canar, nx$opr'l,rpyorcn'
a) o nepeqHe AoKyMeHToB, HeooxoAr4Mbrx Ans npeAocraBneHuq ycnyrv x yKa3aHHbrx B

noApa3Aene 2.6 Hacrogll.lero AaM Hl4cTpaT!4Bloro perna[4eHTa, l4x KoMnrreKTHocTr4



(aocrarovrocrr);
6) o npaBxnbHocrx o$opMneH g AoKyMeHToB, Heo6xoAl4Mbtx An9 npeAocraBneHrg
ycnyru yKa3aHHbrx B noApa3Aene 2.6 Hacrorqero AAMr4Hr4crpar BHoro pernaMeHTa;
r) 06 l4cro,]HIKax nonyqeHhfl AoKyMeHToB, Heo6xoAxMbtx Ang npeAocraBneHtae ycn]'rx
x yKa3aHHbtx B noApasAene 2.6 Hacroruero aAM HxcrparlBHoro pernaMeHTa;

a) o nopeaKe, cpoKax oQopMneHxe aoKyMeHroB, Bo3MoxHocrr4 rx nonyqeHtas;
e) o npaBunax x 0cH08aHx9x oTKa3a B nepeBoae xnnoro noMeuleHug B Hextlnoe
noMeqeH[e u Hexxnoro noMeueHrg B xunoe noMeqeHxe.
1.2.5. Co AHq npLreMa AoKyMeHroB 3aea[rerb Meer npaBo ra nonyvexNe cee4eruii o
xoAe npeAocraBneHvfl ycrtyfa nyreu rcnon*baaxhg cpeAcrB Tene$onnoi cea3n,
n qHoro noceueHrt. npLr o6paqeH,|14 3arB[Teng cneq!4an]4cr ynonHoMoqeHHoro

opraHa aaeT oTBeT caMocTogTenbHo.
B cnyqae Heo6xoAxMocrq npxBneqeHrg KoMnereHTHbrx cneqhan[croB
ynonHoMo'reHHoro opraHa/ |,tHbtx AonxHocTHbtx n|4U aAr4xHIClpaUAA ropoAa Mg
npeAocraBneHhg nonHoro orsera, cneqran cr ynonHoMoqeHHoro opraHa Moxer
npeAnoxlrb o6parlrbcg c nocraBneHHbtM BonpocoM B nLtcbMeHHoi oopMe.

II. CTaHnaDT nDeaocraBneHxr MVH14ul4nanbHoi vcnvrx

2,1. Ha[MeHoBaHxe MyH14qhnanbHoi ycnyrx: <<npl4eM AoKyMeHToB, BbrAaqa peLxeHxJ] o
nepeBoae l4nu 06 oTKa3e B nepeEoAe x noro noMeu]eHuc B Hex noe u Hexfinoro
noMellleHug B x,|noe>>.
2.2. HaxMeHoBaHl4e opraHa, npeAocraBngnqero MyHl4llxnanbHyro ycnyry <<npl4eM

AOKyMeHTOB, BbrAaqa peueHr4g O nepeBoAe nX 06 OTKa3e B nepeBoAe X noro
noMeqeH|4t B Hexfinoe H Hexunoro noMel]leHug B xr4roe>> ocyu]ecTBnfeT
aaM14H14cTpaqx9 ropoaa,
np!4er4 x noAroroBKy AoKyMeHToB Ans npuHgTr4t peueHr9 o nepeBoAe xltnoro
noMeueHu9 B Hexunoe noMeueHxe u Hexrnoro noMeqeHxr B xxnoe noMeqeHxe
ocyuecTBnger ynonHoMoqeHHbli opraH.
2.3. Pe3ynbrar npeaocraBreHrg lrynrqlrnanuroi ycnyru:
- npxHgTxe peueHrr o nepeBoae xt4noro noMeqeHt,lg B Hex(noe noMeqeHue h
Hexxnoro noMeueHh9 B x!4n0e noMeueHxe;
- npl4HgT e peueHl4g 06 orKa3e I nepeBoAe xunoro noMeu.leHxg B Hex[floe
noMeueHre u Hexxnoro noMeqeHrr B xrnoe nolleqeHfie.
2.4. Cpooa npeAocraBneH e MyHttqrnansrofr ycnyrr
CpoKrl npoxox(AeHu9 oTAenbHbrx aAMrHxcrparfi BHux npoqeAyp:
- npl4eM x perHcrpaqut 3anBneHllt o nepeBoAe noMeuleHug x AoKyr4eHToB K HeN4y - r're

6onee 30 MnHyr. flpueM aoxyMeHroe Beaerce B nopeaKe xflBot oqepeax. BpeMt
oxxAaH[t B oqeperx npt,t noaaqe aoKyMeHToB Ha npeAocraBnerre myHnqrnanurofr
ycayrfi - He 6onee 15 M Hyr;
- paccMoTpeH[e 3a9BneH[9 o nepe8oae noMeqeHl4g 14 AoKyMeHToB K HeMy - B AeHb
per[cTpaqub 3a9BneHx9;
- npl4HgT e peueHnt o nepeBoAe x noro noMeuleHxg B Hexrnoe nor4eu]eH[e I
Hex[noro noMeu.leHxr B xt4noe noMeu]eH[e nh6o 06 offa:e e nepeEoae noMeueHxg -
He 6onee 45 AHefr co aHg npeacraBneHHr aoKyr4eHToB B ynonHoMo,reHHbti opraH;
- Bbraaqa 3aqBxrenlo AoKyMeHTa, noarBepxaarcuero nprHgTxe peueHxg o nepeBoA'l
nx6o 06 orKa3e B nepeBoAe noMeqeH[r - He no3AHee qeM qepe3 3 pa6oqxx aHe co

AHg np,|HgTr4q peUJeHh9.

2,5, npasoBue ocHoBaHuA MA npeaocraBneHhc MyH14uqnanbHoi ycnyrx:
- Xnnuu.lHuri KoAeKc PoccxficKoi OeAepaqnr o'r 29.L2,2004 NQ 188-03 3<PocorficKofr



ra3ere>>, N9 L, 12.0L2005);
- nocraHoBneH e npaBurenbqrBa PO oT 18.02.1998 N9 219 <06 yrBepxqeHxx npaBln. BeAeHht EAI4HOTO rOCyAapqrBeHHOrO peecTpa npaB Ha HeAB[Xt4MOe fiMVu]eCTBo t4

cAenoK c HrlM> (<<PoccfiftcKoi ra3ere>>, N9 42, 0a.03.1998);
nocraHoBneH,re npaBurenbcrBa PO oT 10.08.2005 NQ 502 <06 yrBep)(4eHn|4 Oopt.lbl

yBeaoMneHxe o nepeBoAe (orKa3e B nepe8oae) xxnoro (Hex[nofo) noMeueHxe B
xexmoe (xunoe) noMeqeHue> (<<Poccl4icKofi ra3ere>>, Nq 180, 17.08.2005);
- nocraHoBneH e npaBxrenbcrBa PO or 28.01.2006 Nq 47
<06 yrBeplqeHI nonoxeHxg o np!.13HaH14fi noMeqeH[r xxnblM noN4eu]eH eM,
x|4noro noMeqeHh9 HenpxroaHbtM Anf npoxuEaHl49 t4 MHoroKBapTkpHoro AoMa
aBapuiHbrM I noAnexaql4M cP'ocy unv peKoHcrpyKqxlt>> (<Co6panrara
3aKoHoAarenbcrBa PO>, 06.02.2006, NQ 6, cr. 702);
- CHxn 3.05,01-85 BHfrpeHHl4e caHxrapHo-rexHl4qecKhe cxcreMbr, yrBepXAeHbl

nocraHoBneHrer4 foccrpoe CCCP or 13 4exa6pr 1985r. NQ 224 (AoKyMeHr
ony6nrKoBaH He 6brn);
- CH n 2.04.01-85 BHyrpeHH[i BoAonpoBoA I KaHan 3au e 3AaH[i. yrBep(AeHbl
nocTaHoBreHreM foccrpoe CCCP or 04.10.1985r. Nq 189 (AoKyMeHr ony6nhKoBaH He
6brn);
- CHhn 2.03.13-88 flonbt. yrBepMeHbt nocTaHoBneH[eM foccrpoe CCCP oT
16.05.1988r' NS 82 yrBepMeHd nocraHoEneH!4eM foccrpoe CCCP or 04.10.1985r. NS
189 (AoKyMeHr ony6rxKoBaH He 6bn);
2.6, l4cLrepnbrBaloqxfi nepelreHb AoKyMeHToB lt ocHoBHbtx ycroB!|i, Heo6xoAl4Mbtx B

cooTBeTcTBt4t4 c 3aKoHoAaTenbHbrM14 rnh yHb||l.th HopMaTlBHbtMx npaBoBbtM[ aKTaM14

Mr npeAocTaBneHu9 MyHr4ul4nanbHox ycnyr[
2.6.1. AoKyMeHTbr, Heo6xoAr4Mbre Ane npxHerxs peuJeHuq o nepeBoAe xfinoro
noMeqeH[9 B Hexxnoe noMerqeHhe I Hexl4noro nolreqeHrg B x[noe noMeueH e
2,6,1,1, A,'A npIHtrlq peuJeH|4fl o nepeBoAe x]4floro noMeu.leHhg B Hex[noe
noMeu.leH|4e h Hex[noro floMeqeH|4s B xonoe noMeu]eHue 3agBrrenb npeAocraBnger
rnaBHoMy cneuuanrc4/ aAMllHt4crpaq|,]t ropojla, oreercreenHor4y 3a np|,eM I
pen4cTpaq[ro AoKyMeHroB, caeAyprqle aoKyMeHrbr:
1) 3arBneHxe o nepeBoAe noMetlleHl4g;
2) npaBoycraHaBnxBalou.Ue AoKyMeHTbr Ha nepeBoA Moe noMeqeHxe (noAnIHHl4Kt4

ln[ 3acBxAeTenbcTBoBaHHbre B HoTapuanbHoM nopgaKe Konx14);
3) nnaH nepeBoAl4Mofo noMeqeHrg c ero rexH qecK[M onficaH eM (B cnyqae, ecn
nepeBoAr4Moe noMeLleHxe gBnnercr x!4nbr14, TexHfiqecxri nacnopt taroro
noMeqeHxf);
4) no:raxrsri nnaH AoMa, B KoropoM HaxoAl4Tct nepeBoAxMoe noMeqeH!4e;
5) nogroroenelrtrsri h o$opMneHHbtfi B ycraHoBneHHoM nopnAKe npoeKr
nepeysrpoicrBa [ (un[) nepennaHt,tpoBKu nepeBoAl4Moro noMeqeH!4e (B cny']ae, ecrl
nepeycrpoicrBo 

',| 
(un[) nepennaH]apoBKa rpe6yorce Ane o6ecneqeHLtfl

ucnonh3oBaHuc TaKoro noMeueHuq B KaqecTae xfftoro rnr Hexl4noro noMeueHh9).
2.6.t.2. Ec u MA Hcnonb3oBaHr.tg noMeLteH s B Ka'.recrBe xlnoro nn[ Hex[noro
noMeqeH r rpe6yercs npoBeAeH[e ero nepeyfipoifiBa, la (ua[) nepennaH[poBKx,
(r4nt.t) rHbrx pa6or, AoKyMeHT, noATBep)qaofixfi npuHgT e peueH!4e o nepeBoAe,
9Bu9ercg ocHoBaHheM npoBeAeHtlg coorBercrByrou.l[x nepeycrpoicrBa, x ( n14)

nepennaHIpoBK]r c yqeroM npoeKra nepeycrpoicrBa la (un[) nepennaHfipoBK[,
npeAcraBnsBueroci 3aflBurereM B coorBercrB[[ c nn.5 n.2,6.1.1.
AAM[Hficrpar BHoro peraaMeHTa, u (um4),lP'htx pa6or c yqeroM nepevnr raxux pa6or,
yKa3aHHbrx B peueHr.rfi o nepeBoae.
2.6.1.3.3aBepueHrae yKa3aHHbrx B nyHKre 2.6.1,2. AAMrHr4crpar!4BHoTo pernaMeHra



nepeycrpoicrBa, (unx) nepennaHupoBKu, t4 (Ant ) uHbtx pa6or noATBep)Krqaerca
aKToM npqeMoqHoi KoMl4ccl4x, cQopulpoeannoi opraHor4, ocyuecrBnrou.ll4M nepeBoA
noMelqeH[fr , AKr npxeMoqHofi KoMt4cct4Lt noATBepxAaer oKoHqaHhe nepeBoAa
noMeueHl49 14 qBntercfl ocHoBaHueM rcnonb3oBaHr49 nepeaeleHHoro noMeqeHug I

. KaqecTBe xunofo vnu HexInoTo noMeqeHxt.
2.6.2. OcHoBHbre ycnoBhg nepeBoAa x|,{nbtx (Hexunbtx) noMeu]eHuft a HexLtnoe
(xrnoe) noMeqeHt4e
2.6.2.1. nepeBoA x!4noro noMe|l.leHr..19 B Hex[noe nor4eueHue Hexnnoro noMeu]el1|,|q
B x noe noMeqeHxe AonycKaercq c yqeroM co6npAenur rpe6oeatlli Xlrnrqxoro
KoAeKca PO x 3aKoHoAarenbcrBa o rpaAocrpor,trenbHofi AeqrenbHocrx.
2.6.2.2. nepeBoA xfinoro noMeueH|49 B Hexfinoe noMeqeHl4e He AonycKaercg, ecn
Aocryn K nepeBoAl,tMoMy noMeqeHIn Heeo3r4oxeH 6e3 xcnonb3oBaHus nolreuesri,
o6ecne,rrBaoulr4x Aocryn K xhnbrM noMeqeHxqM/ hnn oTcyrcTByer rexH qecKag

Bo3MoxHocrb o6opyAoaars raxofi Aocryn K AaHHoMy noMeqeHho, ecnx nepeBoAhtqoe
noMelqeH[e 9Bngercg qacrblo xrnoro noMer{eH[q nx6o r4cnonb3yerca co6crBeHHxKoM

aaHHoro nor4eqeHnA vnq vHbt||J| rpaxaaHxHoM B KaqecTBe MecTa nocTogHHoTo
npoxuBaHlq, a raKxe ecIr4 npaBo co6crBeHHocru Ha nepeBoaxMoe noMeuleHhe
o6peMeHeHo npaBaMx KaKrx-nx6o nuq.
2.6.2.3. nepeBoA KBapfl|pbr B r4HoroKBapr pHor4 aoMe B Hexrroe noMeqeHhe

aonycKaeTcg TonbKo B cnyqagx, ecnh TaKac KBapr[pa pacnonoxeHa Ha nepBoM 3Taxe
yKa3aHHOro AOMa rnu Bblue nepEoro 3Taxa/ H0 noMeqeHx9, pacnonoxeHHbte
HenocpeacrBeHHo no4 xaaprupofi, nepeeo4ltroi B Hex noe nor4eqeH[e, He tBngorcfl
xrnblMl4.
2.6.2,4. nepeBoA Hexllnoro noMeqeHug B x,|noe noMeu]eHhe He AonycKaercr, ecn]4
TaKOe nor4eqeHue He oTBeqaer ycraHoBneHHbrM Tpe6oBaH[9M nx orcyrcTByer
Bo3MoxHocrb o6ecneqrrb coorBercrare raKoro noMeuleHxs ycraHoBneHHbrM

Tpe6oBaH[9M nu6o ecn npaBo co6crBeHHocr[ Ha raKoe noMeu]eHxe o6peMeHeHo
npaBaM KaKxx-n!460 flhLl.
2.7. OcHoBaH[eM Ang orKa3a B np er4e AoKyMeHToB, Heo6xoat4Mbx ang
npeaocraBneHhg wyHlqr.rnansxoi ycnyru, 9Bn9erc9 HenpeAcraBneH'4e AoKyN4eHToB,
npeAycMorpeHHbrx nyHKroM 2.6. Hacrogqero AAMnHlcrparxBHoro pernaMeHTa.

2.8. ly'cqepnbrBaou.lni nepevenu ocnoaaHnfr Anq orxaga B npeAocraBneHhI
MyH14UXnanbHox ycnyf ,1:

1.) HenpeacraeneHue AoKyMeHToB, npeAycMorpeHHbx nyHKroM 2.6.1.
AaMxHt4crparIBHoro pernaMeHTa;

2.) flpeaocraanexre aoKyMeHroB B HeHaMexaqui opraH;
3.) Heco6noAeHue ycnoBui nepeBoAa noMeqeHxX, npeAycMorpeHHbrx nyHKroM 2.6.2.
MMhHr,lcrparvBHoro pernaMeHTa;

4.) HecoorBercrB|4e npoeKTa nepeycrpoisTBa h (unu) nepennaHxpoBKl4 xl4noTo
noMeqeHug Tpe6oBaHfi tM 3aKoHoaarenbcrBa.
2.9. MyHhq[nanbHaq ycnyra no npuHqrno peuJeHl4q o nepeBoAe xr4noro noMeqeHxr B

Hex[Ioe noMeqeHHe I Hexrnoro noMeqeHl49 B xrnoe noMeqeHue npeAocTaBI9eTcn
Ha 6ecnnarHofi ocHoBe.
2.10. BpeMF oxxaaHxg 3a9Btren9 npx noaa'le 3asBneHus He aonxHo npe8bruarb
ngTHaAqaTX M14Hyr.

2.11. CpoK per glpalll4l,r 3anpoca 3a9B[Ten9 o npeaocraBneHr'fl4 r'4yHr4q[nanbHoi
ycnyru He aonxHo npeBbruaTb aBaauaTn MhHyr.

- 2.12. Ane pa6orbr cnellfianncra ynonHoMoqeFHoro opraHa nor4eueHfie AonxHo 6brrr,
ocHaueHo crynb9M14, cTonaN4h, nepcoHanbHbrM KoMnboTepoM c so3MoxHocTbro

aogryna K 14HoopMauuoHHbrM 6a3aM aaHHbx, neqararcqhM ygTpoicrBoM.



TeKcrbr uHQopMaquoHHbtx r4arep[anoB ne']araorcg yAo6HbrM Ane rrreHuq upxoTo ,

6er ucnpasnerlri, Hau6onee BaxHbre r4ecra BbrAengorcg (noAqepK Baorca).
Mefia oxlAaHug AonxHbr coorBercrBoBarb Kor4ooprHbrN4 ycnoBtasM Anfl sasaureneii,
o6opyAoBaHbr Me6enbo (cron, crynbs), MeqroM o6utecrBeHHoro nonb3oBaH t
(ryaner).
Ha reppfiropxr4, npuneraoqei K 3aaHl4rc ynonHor4olreHHoro opraHa, o6opyayorca
Mecra anq napKoBKr aBTorpaHcnoprHbrx cpeAcrB, aocryn :anaurenefi K KoropbrM
gBngerca 6ecnnarHbtM.

UeHTpanbHbri BXoA B 3AaHue ynonHor,roqeHHoro opraHa AonxeH 6brrb o6opyAoBaH
aHsecxofr c nonHbrM Hat4[4eHoBaH!4eNr ynonHoMo'.]eHHoro opraHa/ rpaoxKoM ero
pa6orbr.
Mecra IHOopM14poBaHxr ooopyAyrorca xHoopMaqroHHbrM creHAoM, crynbeMt4 r,l

cronoM Anfl Bo3MoxHocr,r ooopMneH g aoKyMeHToB.
2.13. noKa3arenx AocrynHocr!1 x KaqecrBa uyrnqrnansrofi ycnyrr
2.13.1. noKa3arentMI KaLrecrBa MyHhuHnanbHor4 ycnyru sBnsorcs:
- yaoBnerBopeHHocrb cpoKaMI npeaocraBneH|49 ycnyr[;
- yaoBneTBopeHHocTb ycnoBfigMx ox[AaHl49 npleMa;
- yAoBnerBopeHHocrb nopsAKoM HHoopM14poBaHlae 06 ycnyre;
- yaoBnerBopeHHocTb BH14r4aHfieM nepcoHana.
2.13.2,noKa3arengMlr aocrynHocfl4 MyH14q[nanbHoi ycnyr!4 gBngorct:
- oqeHKa ypoBHfl xHOopM14poBaHxq 3a9Bt4Teflet o nopnaKe npeaocraBneHxt yolyru no
pe3ynbraraM onpoca (AocraroqHblfr (HeAocrArcL{Hbli));
- Aons nony'iarenei ycnyrur, nony,*rau.:1.{x Heo6xoal4Mbre cBeaeHxr o nopgAxe
npeAocraBneHns yc/ryru c caiTa <TocyAapcrBeHHbte MyHl4q nanbHbte ycnyru B

BpgHCKOi O6naCrX> (9o no p€ynbraraM onpoca);
- 4orr nonyuarenefi ycnyr{/ HanpaBfiBul4x cBo 3aMeqaHhg u npe4noxexun o6
ycoBepueHcTBoBaHHU nopgAKa npeAocTaBneHug ycnyr nocpeAcTBoM cnonb3oBaHIt
IHdopMaqnoHHoi cxcreMbr o6ecne.reH|,|9 o6parHofi cBt3l4 (o/o or o6uero q!4cna

norY'larenefr).

III. CocraB, nocreaoBarenbHocrb !,1 cpoKv BblnonHeHxq aaMrHl4crDaruBHbx nDouea)q
Tpe6oBaHl4q K noptaKv HX BbrnonHeHl4g

3.1. npxeM I perhcrpauxq 3a9BteHxq o nepeBoae noMeu.leHlg ]4 AoKyMeHToB K Her4v

3.1.1. OcHoBaH eM Anfl Haqana !{cnonHeHhq aAM!rHxcrparxBHoi npoueAypbl gBnser:9

nocrynneH e 3agBneH r o nepeBoae noN{euleH}|g ,l aoKyMeHToB K HeMy K rnaBHoMy

cneluanficry aAMlHl4cTpaqx ropoAa, oTBerqrBeHHoMy 3a npt4eM 3a98fleH 9 t4

aoKyr4eHToB 14 t4x per,rcrpaqr4lo.

3.1,2. fnaBHbri cneLluanHcr, orBercrBeHHbrt 3a npheM 3asBneH s ,1 AoKyMeHToB tl vx
perucrpaqfio, ycraHaBn!4Baer n!4qHocrb 3atBxreng, B ToM 'rucne npoBepfler aoKyMeHT,
yAocroBepgoulrli ,[4qHocrb/ npoBepqer nonHoMoqnq 3aa9nrenq, B ToM q cne
nonHoMorlr4g npeacTaBl4Teng AeicTBoBaTb oT 14r4eHh 3a9B[ren9. ycTaHaBnuBaeT QaKr
npeaocraBneHHg 3arBrreneM Heo6xoArlMbtx aoKyr4eHToB B coorBercrBtttt c nyHKToM

2.6. 1. AaM!aHhcrpart4BHoro pernaN4eHra.

3.1.3. Perxcrpaur4s 3aqBneH|,lg t4 AoKyMeHToB K HeMy npo[3BoAhrct nyreM BHeceHrt B

x"ypHan Bxoagulr4x AoKyN4eHToB 3an[c o np eN4e aoKyMeHToB B aeHb tix nocrynneH c

B aAMxHxcTpaqrlK) ropoaa.
fnaBHbti cneqxanxcr, orBercrBeHHbM 3a npleM 3agBneH 9 14 AoKyMeHToB t1 t4x

perucrpaq o, ooopMnger pacnucKy B nonyqeHtl AoKyr4eHToB c yKa3aH[er4 l4x

nepe'rHg u AarH tax nonyqeHl4t aAMlHxcrpaq ei ropoAa B 2-x 3€eMnngpax/ oA!4H ,13



KOTOpbX nepeAaer 3a9Bl4Ten|o.
3.1.4.3asBneHtae AoKyMeHTbt K HeMy B Te'.reH e 1 pa6oLlero AHg co AHg ,tx
perxcTpaurir,i HanpaBngoTcg coTpyAHIKy ynonHoMoqeHHoro opraHa, oTBeTcTBeHHorlty
3a paccMoTpeH e aoKyMeHToB,
3.1.5. P$ynbraroM aAN4r,rHr4crpar BHoro AeicrBr|g gBngerca perrcrpau g 3agBneHrt 14

AoKyMeHToB K Her4y 14 HanpaBneHue kx K corpyAHxKy ynonHoN4oqeHHoro opraHa,
orBercrBeHHor4y 3a paccMorpeHl4e aoKyMeHToB, nh6o orKa3 B npeaocraBneHxI
MyHXllxnanbHofi ycnyrfi I cooTBeTcTBr4l4 c ocHoBaHhflM14 yKa3aHHb|l4t4 B nyHKTe 2,8,
AA14!4H14crparx BHoro perna14eHTa.

3.2. PaccMorpeH[e u npoBepKa 3agBneHl4s o nepeBoAe noMeueHhg 14 AoKyMeHToB K

HeMy

3.2.1. OcHoBaHxeM Anfl Haqana aAr4,|Hhqrpar BHofr npoqeAypbr qBnsercg nocrynneH|,|e
3a9BUeHXC O nepeBoAe nOMeUleHH9 14 AOKyMeHTOB, npOUeAUr4X perrlcTpaqhrc,
corpyAHl4Ky ynonHoMoqeHHoro opraHa, oTBercrBeHHor\4y 3a paccMorpeH e
AOKyMeHTOB.
3.2,2, CoipyAHVKynonHoMoqeHHoro opTaHa, orBercrBeHHbri 3a paccMorpeH|,e

aoKyMeHToB, B TeqeHl4e 5 pa6o,rxx AHei co aHg npeaocTa8neHxg aoKyMeHToB
ocyqecTBnceT npoaepKy cBeaeH i, coAepxaqfixcg B AoKyMeHrax,
3.2.3. Kphrep sMr4 Ans npl4Her4s peuieHt4s corpyAHr4KoM ynonHoMoqeHHoro opraHa,
oTBeTCTBeHHOTO Ang paCCMOTpeHU9 AOKyr4eHTOB, 9BngeTCg COOTBeTCTBIe 3a9BneH[q O

nepeBoae noMeqeH g 14 AoKyMeHToB K HeN4y ycnoBhgM, Heo6xoar4r'4brM Ang
ficnorrHeHrg MyHr4q!4nanbHoF ycnyr!4, npeay$4orpeHHb|l4 n. 2.6. AaM Hxcrpar!4BHoro
perna14eHTa.

3.2.4. P€ynbraroM aAN.rLrHLlcrpar'iBHoTo AeicrBr4g gBneercq npIHrrfie peLJeHur o
cooTBeTcTBr4[ 3a9BneH,t9 O nepeBoae noN4eu]eH|,9 r4 aoKyMeHToB K HeMy ycJloBxtM,
Heo6xoAxMbrM Anq ,cnonHeHhq MyHl4q nanbHoi ycnyr[, npeaycMorpeHHbtM n. 2.6.
AAMxHl4crparrBHoro pernaMeHTa/ n1460 HecoorBercrB e 14M.

3.3. PaccMorpeHue 3acBneHrg o nepeBoAe noMeueHxg h AoKyMeHToB K Her4y

KoMhcc[ei noAroroBka coorBercrByoqero 3aKno.{eHfiI
3.3.1. OcHoBaHheM Ant Haqana aAMuHl4crparrBHoi npoqeAypbr 9Bngercg np HgT!4e

peuJeHl49 o cooTBeTcTB14fi 3a9BneHl,|f o nepeBoae noMeu]eHlq u aoKyMeHToB K HeMy
ycnoBl4gM, HeO6xOA]1MblM Ant l.{CnonHeHrF MyHr,rqxnanbHoi ycflyr[, npeaycMoTpeHHbrM

n. 2.6. A,qMhHlcrparuBHor0 pernaMeHTa.

3.3.2. CorpyAHIK ynonHoN4oqeHHoTo opraHa, orBercrBeHHbri 3a paccMorpeH e
aoKyMeHToB, nepeaaer 3a9BneHxe o nepeBoae noMeuieHx9 14 aoKyMeHTH K HeMy B

Kor4xccl4ro (Aanee - Kol.tttcclrg) Anq rx pacctaorpeHus,

3.3.3. Ha 3aceAaH,|l4 KoMxcO4g paccMarpfiBaer 3aqBaeHrie o nepeBoAe noN4er{eH q 11

AOKyMeHTbT K HeMy, a TaK(e O6cneAyer paccMaTplBaeMoe noMeqeH[e Ha Mecre fi
ooopMnser cBoe peueHxe B B!4Ae nporoKona 3aceAaHr4g KoMxccl414,

3.3.4. Kpurep[gMr4 AnA npvqgT[s peueH[t KoM cc ei flBnqerca coorBercrBfie
3aganeHrr o nepeBoAe noMeqeH!4q u AoKyMeHToB K HeMy ycnoBxg14, Heo6xoAl4l'4b '4

Ane |,cnonHeHl4fl MyH14qhnanbHoi ycnyr|4/ npeaycMorpeHHbrM n. 2.6.
AaM!4HxcrparrBHoro pemaMeHTa.

3.3.5. B cny.{ae coorBercrB[r Bcex AoKyMeHToB, yKa3aHHbrx B nyHKre 2.6,1.
AAM14Hr4crparlBHoro pernaMeHTa, nu6o np|,| ycraHoBneHul4 Hanrqfin ocHosaH{i An9
npr,rHtr!4q peueHhg 06 orKa3e B nepeBoAe noMeqeHlafl, npeAycr4orpeHHbrx B nyHKTe
2.8. AAMIH[crpar]aBHoTo pernaMeHTa, KoMr4ccr4g BHocxr B ynonHoMoqeHHbri opraH
3aKn|oqeHne o nepeBoAe noMeqeHl49 nl46o 06 orKa3e B nepeBoAe noMeueHug.
3.4. nphHrrhe peueHnq o nepeBoAe noMeueHug ru6o 06 orKa3e B nepeBoAe
noN4eueHh9



3.4.1.OcHoBaHfieM ang Ha'rana aaMIHr4crparfiBHoi npoqeAypbt gBngercs 3aKnoqeH|lfl
o nepeBoae noMeueHLlg nx6o 06 orKa3e I nepeBo,qe noMeueHHg.
3.4.2. ynonHoMoqeHHbrfr opraH B Te'reHl4e 2 AHei co AHs nocrynneHus 3aKnoqeHrg
KoMr.1cct414 npxH14N.taer coorBercrByouee peuJeHhe o nepeBoAe noMeueHus nx6o o€'

orKa3e B nepeBoae noMeqeHx9.
3.4.3. P$ynbraroM aAMuHxcrparl4BHoro aetcTBlq cBflgerc9 npxHgTxe peuJeHht o

nepeBoAe nol4euleH g nx6o 06 oTKa3e B ero nepeBoae.
3.4.4. AoKyMeHr (yBeAoMneHrle), noArBepxAaloqrli npIHerxe peuleHue
ynonHoMoqeHHoro oDraHa o nepeBoae xrnoro noMeqeHus n1460 orKa3e B ero
rrepeBoae, HanpaBnfleTct 3agBfiTenrc He no3aHee, qeM qepe3 3 pa6o,ll4x AH9 co AHg

npuH9Tl49 peuJeHl49

IV. OoDMbr KoHTDonq 3a ficnonHeHxeM aaMfiH14crpar!4BHoro DernaMeHTa

4.1.TeKyul!4i KoHTponb 3a co6nnAeHleM aAr't14HxcrparHBHbx npoqeAyp no oKa3aHIo
ryyH14q,lnanbHofi ycnyf[ ocyuecrBngercg 3aMccr reneM rnaBbl aAMhH]4crpau,lrl

ropoAa, KypxpyollthM aaHHb€ Bonpocbl.

4.2, fnaB{bti cnelluanlcr ynonHoMoqeHHoro opraHa/ orBercrBeHHbli 3a npxeM I
Bbraaqy aoKyr4eHToB, 3a noafoToBKy yBeaoN4neHIg o nepeBoae t4nI yBeAoMneHxt 05

oTKa3e B nepeBoae nofle|lleHxg, HeceT nepcoHanbHy0 oTBercrBeHHocrb 3a

co6noAeHue cpoKoB I noptAKa np eMa x BblAaq AoKyI4eHToB,3a co6noAeHtle cpoKoB

u nopgaKa oKa3aHrJg MyHHll nanbHoh ycryrx.
4,3. neDcoHanbHar orBercrBeHHocrb rnaBHoro cneqxant4cra ynorHoMoqeHHoro oprlHa
3aKpennrercg B aonxHocrHox xHcrpyKql414 B coorBercrBl4!4 c rpe6oBaH!4tr4x

3aKOHOAarenbcTBa PoccnxcKoi oeaepaqhu.

(6e3aeilcrBxf, ) ooraHa. noeacraBngouero MyHhuxnanbHvlo ycnyrv' a raKXe

aonxHocrHbtx ,|l4u, MVHt4UUnanbHblx ctMxaurx

5.l.3aeBrrenx !4Mercr npaBo Ha o6xanoBaHie AeicrBhe (6$AeicrB!4e), peuJeHtafi

aonxHocrHbtx nxll AAM Hxcrpaqh[ ropoAa, np]'lHgrblx B xoAe npeAocraBneHt4t

rayxrqrnansroi ycnyru B AocyAe6HoM (BHecyAeOHoM) l4n11 cyae6HoM nopeAKe.

5.2 Xano6a Ha aeicre[c (6esAeifial4e) aonxHocrHoro n!4qa ynonHor4oqeHHoro

opraHa/ HenocpeacTBeHH0 npeaocTaBngo|llero ycnyry/ npIHtTble IM peueHfif, np

npeaocraBneHhr{ ycnyru Moxer 6blrb noaaHa B Aocyae6HoM (BHecyae6HoM) nopgaK'3

TnaBe aaMlHl4crpaqxx ropoAa, 3aMecrrrerllo rnaBbl aaMt4Hxcrpaul4r ropoaa,
Kypr4pyoqeMy aaHHbte Bonpocbt. Xano6bt Moryr Oblrb noaaHbl ycrHo rn!4 n!4cbMeHHc,

B OopMe n[cbMa OaKcHMunbHoro xn!4 3rleKTpoHHoro coo6u]eHt'lc.
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